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INSTRUCTIONS for Live Scan Form 8160 WITH Billing Number:

To ensure a safe place to attend and fellowship for our children and all participants, we require all volunteers to be background checked by the Department of Justice and the FBI. The Live Scan process is started online and the physical fingerprinting is completed at the Business Express of Norco. All results and files are confidential and come directly under the custodial care and supervision of Pastor Jim Del Campo and Communities Pastor, Erin Diaz Adame. 
The following information will be helpful and needed as you go step by step through the Live Scan process. In addition, a video is provided on the website if you would like extra support. The steps are as follows:
1. The link provided with the application attachments will lead you directly to the starting point and will ask you for your email address. Please choose an email address that you currently use, as you will need to retrieve a verification code to put in the User Validation box on the next screen. 
2. Needed information is below in bold text:
a. Requesting Agency ORI: A2165 
b. Type of Application: Volunteer
c. Reason for Application: Volunteer
d. FBI: Yes
e. Billing Number: 145166
f. Confirm Billing Number: 145166
3. For the Location, choose Business Express of Norco as the Location. The address is 2834 Hamner Avenue, Norco, 92860 
4. Schedule an appointment time that works for you and take identification with you. It is advised to call Business Express prior to your appointment to confirm your time and that your application has been received and is complete. (951) 371-4640
5. Payment of $29 is taken as an online transaction as a final online step. Reimbursement is given by NBCC with a receipt.
6. After you are fingerprinted you will receive a verification email, which must be forwarded to erin.diaz@nbcc.com, or you can print the verification email and turn it in with your completed Ministry Application.
7. The entire process is completed when the Ministry Application and the Live Scan verification are turned in to the NBCC Office.
Thank you!
